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; CENT®AL INTELLIGENCE AGENCY ' / ya |
i : Washington, D. C. (

‘ ADMINI ~ 5 January 1950 F
STATINTL j

SUBJECT: Protaction of Government Property.

1. "In the interests of safety and preservation of government
property, Assistant Directors and Stalf Chiefs will insure that super=
visory personnel at all levels will:

as» Take action to reduce to n minimum the number of places
per building where coffee and other beverages are prepared,

b. Secure asbestos or other suitable fireproof covering
for office furniture on which hot plates end hot receptacles
are placed, :

' \

6. Assure themselves that circuits to which hot plates

are connected are designed to carry the additional load,

d. Insure that hot plates are disconnected when not in use.

FOR TIE DIRECTOR OF CENTHAL INTELLIGENCE:

STATINTL

Acting Executive

DISTRIBUTION: A.
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CENTRAL INTELLIGENCE AGENCY
Washington, D. C,

TN y NTY W m r 0 9 ‘.:C‘y 1950

SUBJECT: Protection of Govermment Proporty

RESCISSION: Administrative Instruction [::::::::]dated,S January 1950

. l. As a result of recont building inspections the General Services
Administration has informed this Apendy that almost withoul exception
the hot plates in usc iun CI4 bulldings constitute fire hazards.

) 2. In vicew of ths above, the use of hot plotos in ¢grjp buildings
will be discontimped immediutely. Herealter, hot plates mey not be
usod without the prior written approval of the Chief, Sorvices Divi-
gion, Administrotive Staff.

3. No funds are availuble to provide adequatc protectivoe
installotions ot govoermment oxponsce for non-hazardous hot ploto
ugv. Thorc 1s no objuction, howeveor, to providing & roascasbio numbor
of such installations abt the oxpense of the users. Tho cost of

adequato protoction in such cases will bo approximatoly $15.00 Por
installation. The Chiaf, Services Division, Adninistrativo Stulf,

may be contucted for furthor details.
4, The Chizf, Jdwministrative Stuff, is churged with tho proper
enforcemont of the wbove instructions.

TOR THZ NDIRECTOR OF CEWIRAL INTALLICENCE:

STATINTL

L.0T1ng lLXecutlivo

DISTRIBUTION: A

“ Approved For Release 2006/10/31 : CIA-RDP81-00728R000100030013-7



n

Abpl;éved For Rélease 2006/10/31 : CIA-RDP81-00728R000100030013-7

JANS 1907 24

STAT!

CENTHAL INTELLIGENCE LGENCY |
Weshington, D. C,

[éQMlHlﬁIBAIlﬂE_INSERHﬂIIQN_ 5 Jdanuary 1950

SUBJECT: Protection of Government Proporty.

: 1. "In the interests of saf y and preservation of government
property, Assistant Directors and\Starr Chiefs will insure that supers=
Yisory personnel at all levels will:

a. Take action to reducelto a minimum the number of plaoces
per building where coffes andlother beveragos are prepared,

be Secure asbestos or othbr suitable fireproof covering
for office furniture on’which hot plates and hot receptacles
are placed, i
. \ ’{r‘f ‘3;
6. Assure themselves thet gireuits to which hot plates

are connected are/designed to oa%rry the additional load.

\

/ :
de Insure ;l:'lm‘t hot plates are disconnected when not in use,

{
FOR TIE DIRECIOR OF CENTHAL INTELLIGENCE.:

Acting Bxecutive

DISTRIBUTION: A.
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CENTRAL IN"ELLIGENCE AGENCY
Wastington, De Co
ADINISTRATIVE INSTRUCTION ) 2 'ay 1950
SUBJECT ¢ Protection of Govermment Proporty

RESCISSTON: Administrative Instruction|:|d&ted, 5 January 1950

1. 4s a result of recont building inspections the General Services
Ldministration has informed this Ajgendy that almost without exception
the fob plabtes in uso in CI4 buildings constitute fire hazards.

2. In view of the above, the use of hot plotes in ¢rj bulldings
will bo disconbimed immediutely. Herealter, hot plates may not be
used without the prior written spprovol of the Chisf, Services Divi-
sion, Administrative Stalf.

3. Wo funds are available to provide adeguate protectivo

“ingtallations at govermment oxponse for non-htzardous hot plato

uso. Therc is no objection, however, to providing o roasosnble nunhor
of such installotions at tho oxponse of the usors. Tho cost of
zdoquato protection in guch capos will Dbe appraximotoly $15.00 gcr

. ES

insfallotion. The Chief, Servicos Division, Adninistrotivoe Stuff
may be conmbtacted for further details.

4, Tho Chizf, Ldminisbrative Stoff, is charged with tho proper
enforcemont of the ubove instructions.

) STATIN
FOR TH® DIRECTOR OF CENTRAL INTGLLICTICE: i

Lcting kxecutive

DISTRIBUTION: A oy ) (A D
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STATINTL

Chief, Services Divigion ‘ l;May 1950

Manegement Officer O
Hot Platos

ls In aocordance with provisions of the pending Administrative
Instruotion all offices will cease +o use hot plates now located
in c1A.

2e¢ I% vms noted on the attached papers from the propnsed
regulation that the hot plate looated in Room U6, South Buildiug,
has been approved by GSA. This is the only hot plate the Monaga=
ment Office utilizes.

3+ It is requested, therefore, that authority be granted this

office to continus te operate this hot plate whioh was installed by
PBA persomnel according to approved standards,

STATINTL

JDA/ms /

cc: Subject File
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STANDARD FORM NO, 64 .

i

Office Memorandum « oxitep staTes GovERNMENT

TO *  Acting Executive DATE: 25 April 1950
FROM :  general Counsel

SUBJECT: Hot Plates

1, I believe your appreach of reimbursement from individuals
is the only satisfactory solution to this problem, I have discussed
with Fiscal and we agree on the following suggestion:

The General Services Branch, or other appropriate

office, will determine the number and locations of the

hot plates, and then approach the potential users of

each for contributions to obtain sums necessary for each

installation, These collections should be turned in

against the number of the installation and Leld in a

special account in the Fiscal Office and, when collections

were complete, work orders could be issued against

individual installations for which the total had been

collected, or for all the installations if all collections

have been made, Fiscal would then reimburse PBA in the

normal manner and repay itself out of the collections.

STATINTL

2. We sée no.basis for questioning this procedure, except
possibly on tho merest technicalities which would not deserve serious

consideration,

LAVRENCE R. HOUSTON
General Counsel
Legal Staff

Attach: Memo to Acting Ex fr Chf, Adm Staff, dtd 21 Apr 50
Memo to Uhf, Adm Sta’f, fr Chf, Services Uiv., dtd 1l Apr 50
Memo to Chf, Services Div,, fr Chf, General Services, dtd
2 Mar 50
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o Oﬁice Memomndzmz e UNITED STATES GOVERNMENT

TO

FROM

Acting Executive DATE: 21 April 1950

Chief, Administrative Staff

SUBJECT: Use of Hot Plates in CIA Buildings

1. After receiving the attached memorandum from the Chief,
Services Division, I contacted Mr. Briggs, PBS superintendent of
buildings in this area, regarding the views of GSA on this matter.
He stated that the regulations as quoted in the attached memo
were those of GSA and that he had recently been asked to check
all buildings for violations of these regulations. He further
stated that although they had more or less "closed their eyes" to
the use of them at this time, there is such a number of them that
he suggested it might be well to curtail such installations., He
remarked that there are a few properly installed hot plates in CIA,
one being on the second floor of the Administration Building. How-
ever, this type of installation costs about #$15.00 each and, if the
work order were properly prepared, GAO would definitely take excep-
tion to such expenditures.

2. It is recommended that by informal discussion with proper
officials the number of hot plates be limited and, if possible,
some few installations in central locations be made.

1 att

oy v
:7‘ !_.yl'i‘ \} “‘1‘
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, BTANSARD Form o, o4

. "Oﬂice Memomndz;m * UNITED STATES GOVERNMENT

TO ¢ Chiof, Administrative Starff DATE: 14 April 1950
FROM Chief, Services Division

SUBJECT: Hot Plates

le It has ocome to the attention of this office that none of the hot
plates in use in CIA are installed in accordance with specifications required
by the Publio Buildings Service, General Servioces Administration, For your
information, these specifiocations are quoted below:

"The hot plate shall bear the label of the Underwri ters
Laboratories ang shall be permanently installed on g
non=combus+tible plate with g permanent eleotrical connection
through a switch and pilot light which shall indicate whether
the hot plate ig on or off, unless the hot plate itself is

2+ Attached is g Copy. of a memorandum dated 2 March 1950 from the Chief,
General Serviceg Branch, Services Division, on #hig subject, in which several
recommendations are made. Upon receipt of this memorandum, I requested that g
survey be mede %o determine the exact number of hot plates in use ang also an
indication of +the number of requests which were pending from the operating offices,

3e In the above mentioned memorandum from the Chief, General Services
Branoh, it is pointed out that 4wo work orders were submitted to the Fiscal
Division for encumbrance and in the second paragraph thereof, it is stated that
the Fiscal Division %ool oxception to thege requests on {he basig that work wasg
requested for the personal convenience of employses and Gra funds were not avail-
able for this burposee I have discussed the matter with Assistant
Chief, Fiscal Division, who has confirmed this situationg

STAT

4s  As o result of the survey made, it was found that CIA has in use g
total of 207 hot plates as indicated in the attacheq memorandun dated 3 April
1950 from the Chief, General Services Branch, and g total of 77 requisitions
are presently pendinge  The 207 Lot plates in use, according to the Publie
Buildings Service, represent fire hazards, and action mist be talen to either
install them according to PBS specifications or remove them. Since tie Fiscal
Division takes the position that ¢TaA funds are not available for the purpose of

‘ ro installing hot rlate equipment, and in view of Administrative Instruction
STATINTL ated 5 January 1950, subject: "Protection of Government Property", it
appoars that this matter is appropriate for discussion with the Acting Executive
and the General Counselesi I ' 1tVsg found that the oxisting hot plates must be
removed and cannotvbe’ reinstalleq at Government expense according to PBS specifi-
cations, it is pointed out that there are ¢offee hours in both +the morning and
afternoon in the Que Buildidg. ang “"yn Building cafeterias. On the other hang,

’ l 030013-7
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if it is found that the hot plates can be properly installed, it is recommended
that approval be obtained to 1limit the number of hot plates available in each
office or staff section and to install them in a central locatione. It is, also,
recomended that the Goneral Services Branch bo authorized to determine contral
locations for coffoo mokers in sooperation with Administrative Officers in
order to roduoce the oxpense to the Government

STATINTL

Attachments (2)
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Chiel, Yervices Division 2 Yspeh 145850
Chinr'y Seneral Ssrviogs

Lot labos

In wocorqunce with admisistrative Inst -uction thin STATINTL
Gifdge sutmitbed two work orders o314 aud #3118 to the risonl O Tiea,
Cla, for gusurbrande, L6 eover o loburs.dle Shig i) AT
siallation of bol pinteos in the Seuth and

STAT

The Fiseel Offioe tuok exceptlion to Lhoge roguests on the basie
Lhot bhe rewue ed work wag for snraonal omvenicuges end Yhnt the TR
pendators of povermasod fusds Cor thiv purpozs was not pornionahlos
Ag mentioned dn our meno godume dated B Fovanber, & Daconber and 20
Leomabor, the undersisned was of the opinion that this smeestion i it
be taken by the Flaeal Sfiicn nad Lherefors subitted tho two work ove
dory 8o o tost of thds Spinione

Thig wattor was then dlevrespd with ke Asslgtant Chief, Figoal
Livislon, who wisted thad it mixght Lo poasthle to male use of ‘ublie
w110 for the apropriction of funda, provided thag roquests for this
type of lostellution wers held 4o o mininune The thres mssoroudims
proviously wention d indlonted dhat Lhare wore ssweral hundrod hod
Alates frvelved in the ovarell pleturs ob an potimated segt for installew
thon of {16e00 nacke Tue fnsisient Ohiel, 7iscul Divisien refrrred to
the uee of Publin law 110 enly mm the bazig theh the hob Plates bo fnw
Alalled on o vary ninieum basis &n arder o awodd oribisism ragarding
the sxpondature of funds Por pEranmal ouavenl ensoes.

thorefors, 44 is rocomumsded et b fodlowin; aeilon bo baken
in orday ¢ gethle 4he Fesdon of Lot plates omse and for nlle

A Thet aporoval for the aspendature of funde 4o agoordantee with
“Abliv Law 110 be oltained frow the meewtive, Cldie

e Thot dewallotions be made provided that she dssiveant Mrentors
or Aduinietrative pepscpusi suthorised to hendle apage grodloms alluvnate
the reguired spise withim thelr omn arces sa required,

Co With the posmaible exopetion of Aszistunt Lirvootre or aqusd,
it ne inddvidual inezalistlone of hos plates Be mporoved.

De  That hot plates bs ing “alled in rows or banks in aoniined
losations within the geveral baildinges  Thy number of umite Lo be
detoreined on & prowssts hasise
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A6 wa axemple, the wderaizned recomsas.dy thet oy hol pleb:
be Lusialied 44 & busk on pseh of the twe £ loors of | ILLEGIB
Altbousk Ao dreasbary s wet buen teien of dbhia bulldThng, regsralng
The arepest pumere ol bt plates thersin, wo ere of the oplalen theb
tho e okt leand 125 pf theese wnbbe at Yhe presest Simes  Poois oF
kot plotes would be tunctallsd in tte werious bulldiogs in secordinoe
with the rumber of perseliel awl the need For sueh feoilitiess 1%
wotkd by nesessary that the porsonacl An each ol The Lulldlings provide
Phe wnits whick aouli be Lnetslled B the deswnl Fervices Admimiotprstlon
on & reinbarsslle bogls Lo thle Rgeneys

The shove plan beg deen verielly approved b the Gpveonl Sorvioes

Admivdatrntion and the Fhysiead Meoaity ffioe, 1 & S

STAT
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' _§TANDARD MORM NO, 84

'Oﬁice Memamndzmz * UNITED STATES GOVERNMENT

TO : Chief, Services Division DATE: & April 1950

FROM : Chief, General Services Branch

SUBJECT: Hot Plates

This Office has completed a survey of existing hot plates in
the various CIA occupied buildings, and the following information
is noted. :

North Building - 9
212 117 113
200 1154 2144
118 102 203,
Central Building =~ 2

122
209

South Building - 13

157 335 (2) 308
‘ 134 300 146 - ok G.S.A.
240 336
220 242
237 3074

Garage (Rear of Que) = 1
Second floor

Rme 3
Tempo Que = 232

1266 - 2157 2005
1258 2237 21044

1141 22544 v 2307

1108 2281 2115

2058 1075 2079

2028 2154 2029

2145 2001 2075 ~ ok G.S.A.
2153
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-2-

Tempo M Building - 53
' 2509 2008 1049
25632 2222 2069
2531 2228 1545
2515 2230 1535
2516 22253 1029
2085 1057 1417
! 2061 21024 1422
' 2415 2110 1426
2443 2122 1515
- 2440 2121 Tt
| : 2432 2105 114
t 2428 2316 1126
| 2041 2313 1129
d 2023 2052 1326
E 2015 2317 1334
2007 2324 1217
2003 2321 1218

; 2213 2352
t

i Tempo K Building - 17
' 2506 2411 2010
2513 2403 2209
2505 2304 2209
i 2501 2310 1512
T 2404 2311 1503

' ‘ 2412 2014

Tempo L Building - 13
1060 1058 1701
: 1067 1716 2604
; 1704 1716 2706
? 1061 1709 2067

2703

These appliances were in 0 P ¢ occupied space in Tempo L at the
time of survey. These offices have now transferred to Tempo X Build-
ing.
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-3
Tempo L Building = 60
1312 2501 2210
1309 2603 2212
1305 2516 2214
1303 2508 2207
1301 2507 2201
1028 2036 2008
1041 2030 2006
1514 2404 2107
1511 2410 2109
1050 2414 2113
1603 24074 2114 :
1612 2314 2110 ‘
1607 2312 2106 i
2607 2310 2102 !
2615 2309 2000 §
2608 © 2302 1105 : :
2604 2018 1106
2052 2016 ( Three hot plates
2041 2014 ( 1st floor, 2nd
2047 2204 ( wing, Commo
STAT
2005 2148 2327
2111 2217 2341
2133 2301
2210 E Street, Ne We = 10
: 307 208 107
X 303 204 104
' 304 - 2083 103

207
Total hot plates 207

Of the listing noted above only two (2) hot plates have been
installed in accordance with G.S.A. regulations.

Installations for hot plates have been recéived in accordance
with the following:

rogny 51 k¢ H

] pATs
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"
South Building 1
Tempo L Building 50
North Buildi 1 :
| | 9 STAT |
empo _Wue Building 5
3
i empo M'Building 8 STATINTL
TOt&l 77
STATINTL
?
f
|
i
|
| ?
I
i
i
f
L
f :
. i
g i
i a
| !
i (
i
; J
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